
PLN - 007  11/18/2009  1 
 

 
 
 
 

 
  

Land Use Application 
 

Check all permits you are applying for in the boxes provided.  Submit this application form, the applicable materials listed  
in the corresponding permit application packet(s) and application fee payment. 

 
 

 Accessory Dwelling Unit               
 Binding  Site Plan                 
 Clearing Permit       
 Conditional Use Permit              
 Critical Area Permit  
 Critical Area Exemption                 
 Design Review                             
 Grading Permit      
 Home Occupation 
 Institutional 
 Interpretation      
 Landmark – Historic Certificate of    

     Alteration  
 Legal Lot Determination 
 Nonconforming Use Certificate              

 
 Parking Adjustment Application 
 Planned Development 
 Rezone  
 SEPA  
 Shoreline Permit  
 Shoreline Exemption 
 Subdivision-Short Plat/Lot Line   

     Adjustment 
 Subdivision-Preliminary Plat 
 Subdivision-Final Plat    
 Variance  
 Wireless Communication 
 Zoning Compliance Letter 
 Other:___________________ 

 

 
Office Use Only  

Date Rcvd:_____________________ 

Case #:_______________________  

Process Type: __________________ 

Neighborhood: _________________ 

Area Number: __________________ 

Zone: ________________________ 

Pre-Ap. Meeting:________________ 

Concurrency: __________________ 

 
Project Address:_ _______________________________________________________________________________    
 
Tax Assessor Parcel Number(s):  __________________________________________________________________  
 
Project Description: _____________________________________________________________________________ 
 
______________________________________________________________________________________________
  
Applicant/Agent                   Primary Contact for Application 

Name______________________________________________  Phone____________________________                              
Address____________________________________________  FAX______________________________ 
City/State/Zip________________________________________  Email_____________________________ 
 
Owner(s)        Applicant                Primary Contact for Application 

Name______________________________________________  Phone____________________________                              
Address____________________________________________  FAX______________________________ 
City/State/Zip________________________________________  Email_____________________________ 
 
Property Owner(s)  
 
I am the owner of the property described above or am authorized by the owner to sign and submit this application.  I grant 
permission for the City staff and agents to enter onto the subject property at any reasonable time to consider the merits of the 
application and post public notice.  I certify under penalty of perjury of the laws of the State of Washington that the information on 
this application and all information submitted herewith is true, complete and correct. 
 
I also acknowledge that by signing this application I am the responsible party to receive all correspondence from the City regarding 
this project including, but not limited to, expiration notifications.  If I, at any point during the review or inspection process, am no 
longer the Applicant for this project, it is my responsibility to update this information with the City in writing in a timely manner. 
 
 
Signature by Owner/Applicant/Agent ______________________________________________,    Date ____________________ 
 
City and State where this application is signed:______________________________________,    _________________________ 
                             City                                                                           State  
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CRITICAL AREA PERMIT 
 

(PLEASE PRINT CLEARLY OR TYPE IN BLUE OR BLACK INK) 
 

The intent of the Critical Area Ordinance (Bellingham Municipal Code 16.55) is to designate and classify 
environmentally sensitive and hazardous areas and to protect, maintain, and restore these areas and their 
functions and values while also allowing for reasonable use of public and private property. To determine if a 
proposed activity or area is subject to the ordinance contact the Planning Division staff. 
 
SUBMITTAL CHECKLIST – Your application will not be accepted unless all of the 
following are submitted: 

 
 

 
� Pre-Application conference or waiver 
 

 
Required for applications that include a SEPA checklist 
(Type II) 
 

 

�  Land Use Application form and associated 
information outlined in the Critical Area 
Permit Packet 

 

 

All requested information must be provided. 
 

 

� Filing fee 
 

 

Applicable fee as calculated by Planning staff. (See 
separate Fee Schedule.) 
 

 

� List of surrounding property owners (For 
Type II & Type IIIA applications only) 

 

 

Complete the attached Names and Mailing Addresses of 
Surrounding Property Owners for property within 500 feet. 
 

 

� SEPA Environmental checklist 
 

 

Submit if required (including any wetland impacts – 
consult Planning Staff)  
 

 

� Critical Area Report & Maps (Two 11” x 17” 
or larger scaled copies and one 8 ½” x 11” 
reduction) 

 

 

See the attached Critical Area Report and Map Checklist 
for requirements. 
 

 

� Specific Report 
 

The following reports are required depending on the type 
of critical area(s) impacted: 

- Wetlands and their buffers 
- Frequently flooded areas 
- Geologically hazardous areas 
- Fish and wildlife habitat conservation areas 
(including streams) 

 
Reports for two or more types of critical areas must meet 
the report requirements for each relevant type of critical 
area. See the specific checklist for report requirements. 
 

 

� Associated Land Use Applications 
 
 

 
Consult with Planning staff to determine if other land use 
permits are required. All Type II applications must be 
submitted concurrently. 
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CRITICAL AREA REPORT CHECKLIST 
 
A Critical Area Report is required for all applications (BMC 16.55.210).  The report must 
be prepared by a “qualified professional”, as defined in BMC 16.55.510.  All reports may 
require additional information as determined by the Planning Director.  The Planning 
Director may approve a Critical Area Report supplemented by or composed of any 
previous studies required by other laws and regulations. 

 
At a minimum, the report shall contain the followin g (BMC 16.55.210 C):  
 
� The name and contact information of the applicant, a description of the proposal, and 

identification of the permit requested;  
 
� Maps and site plans (Two 11” x 17” or larger scaled copies and one 8 ½” x 11” 

reduction) 
 

- Vicinity map clearly showing the location of the property. 
 
- Critical areas map showing all critical areas, required buffers, and existing 

topography based on City or surveyed data. 
 
- Site plan detailing the development proposal (including stormwater facilities) and 

the limits of construction.  This map should be overlaid on the critical 
area/topographical map. 

 
- Topography map showing the location and extent of all grading, cut and fill, and 

post construction contours. 
 
� The dates, names, and qualifications of the persons preparing the report and 

documentation of any fieldwork performed on the site; 
 
� Identification and characterization of all critical areas, water bodies, and buffers 

adjacent to the proposed project area;  
 
� A statement specifying the accuracy of the report, and all assumptions made and relied 

upon;  
 
� An assessment of the probable cumulative impacts to critical areas resulting from 

development of the site and the proposed development;  
 
� An analysis of site development alternatives including a no development alternative;  
 

 
 

 
 



PLN - 007  11/18/2009  4 
 

 
� A description of reasonable efforts made to apply mitigation sequencing pursuant to 

Mitigation Sequencing [Section 16.55.250] to avoid, minimize, and mitigate impacts to 
critical areas;  

 
� Plans for adequate mitigation to offset any impacts, in accordance with Mitigation Plan 

Requirements (BMC 16.55.260) and additional requirements specified for each critical 
area. 

 
� A discussion of the performance standards applicable to the critical area and proposed 

activity; 
 
� Financial guarantees to ensure compliance; and  

 
� Any additional information required for the critical area as specified in the 

corresponding chapter. 
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MITIGATION REPORT REQUIREMENTS 
 

See each Critical Area section for specific mitigation requirements.  When mitigation is 
required, the applicant shall also submit a mitigation plan, prepared by a “qualified 
professional”, as defined in BMC 16.55.  The mitigation plan shall include: 
 
� Detailed summary of the project, including the impacts to the critical area, and the 

proposed mitigation to compensate for lost functions and values to appear in the 
beginning of the report. 

 
� Rationale for selecting the mitigation site. 
 
� Complete site characterization of the proposed mitigation site to include parcel size, 

ownership, soils, vegetation, hydrology, topography, and wildlife. 
 
� Goals, objectives, performance standards and dates of completion of the mitigation 

proposal. 
 
� Report and maps of the critical area to be impacted. 
 
� Monitoring, maintenance, and contingency plan.  The monitoring schedule (dates, 

frequencies and protocols) must be included and a monitoring report submitted 
accordingly.  Monitoring and maintenance shall be required for at least five years 
unless otherwise stipulated by another government agency. 

 
� Map of development, with scale, shown in relation to critical area. 
 
� Financial guarantees (“surety”) for 150 percent of the total costs to ensure the 

mitigation plan is fully implemented, including, but not limited to, the required 
monitoring and maintenance periods. 

 



PLN - 007  11/18/2009  6 
 

 
 
 
 
 
 
 
 

 
SPECIFIC REPORT REQUIREMENT – WETLANDS AND WETLAND 

BUFFERS 
 
In addition to the Critical Area Report and associated maps, submit a specific report based 
on the type of critical area.  This supplemental report must also be prepared by a “qualified 
professional”, as defined in BMC 16.55.510.  All reports may require additional information 
as determined by the Planning Director. 

 
A wetland delineation report shall provide an analysis of all wetlands and buffers on site 
and within one hundred fifty (150) feet of the lot or parcel boundaries including, at a 
minimum, the following information: 
 
� Critical Area Report and Maps (See separate checklist for requirements) 
 
� Wetland Delineation Report 
 

- The wetland boundaries shall be surveyed by a licensed surveyor or using an 
equivalent method with an accuracy of +/- one (1) foot of a survey. 

 
- Determination of each wetland size. 
 
- Description of each wetland class and category. 
 
- Description of overall water sources and drainage patterns on site. 
 
- Description of vegetation, hydrologic conditions, and soil and substrate conditions. 
 
- Description of wildlife and habitat. 
 
- Topographic elevation, at two-foot contours. 
 
- Functional assessment of the wetland and adjacent buffer using a local or state 

agency-recognized method and including the reference of the method and all data 
sheets. 

 
- Show the standard buffer requirements for each wetland. 

 
� Wetland Mitigation Requirements – provide information described in BMC 16.55.350 in 

addition to the Mitigation Report Requirements Checklist. 
 
 
 
 
 
 



PLN - 007  11/18/2009  7 
 

 
 
 
 
 
 
 

SPECIFIC REPORT REQUIREMENT – FREQUENTLY FLOODED AR EAS 
 
In addition to the Critical Area Report, submit a specific report based on the type of critical 
area.  This supplemental report must also be prepared by a “qualified professional”, as 
defined in BMC 16.55.510.  All reports may require additional information as determined 
by the Planning Director. 
 
� Critical Area Report and Maps (See separate requirement checklist) 
 
� Frequently Flooded Area Report 
 

� This report shall include all shoreline areas, floodplains, other critical areas, and 
related buffers within two hundred (200) feet of the project area. 

 
� The report shall describe the effects of the proposed development on floodplain 

functions including, but not limited to: 
 

- Storing and conveying floodwater 
 
- Reducing peak flows and flow velocities; 

 
- Reducing redd scour and displacing rearing juvenile fish at the project site 

and downstream; 
 

- Maintaining sediment quality in streams; 
 

- Improving water quality; 
 

- Development within frequently flooded areas shall be allowed maintaining 
and improving fish access; 

 
- The reports shall also include mitigation for adverse effects on floodplain 

functions – see Mitigation Report Requirements checklist. 
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SPECIFIC REPORT REQUIREMENT – GEOLOGICALLY HAZARDOU S 
AREAS 

 
In addition to the Critical Area Report, submit a specific report based on the type of critical 
area.  This supplemental report must also be prepared by a “qualified professional”, as 
defined in BMC 16.55.510.  All reports may require additional information as determined 
by the Planning Director. 
 
� Critical Area Report and Maps (See separate requirement checklist) 
 
� Site and Construction Plans. 
 

- All geologically hazardous areas within the zone or distance of potential significant 
influence, as determined by a professional engineer/geologist 

 
- The type and extent of geologic hazard areas, any other critical areas, and buffers 

on, adjacent to, or within a zone or distance of potential significant influence as 
determined by a professional engineer/ geologist, 

 
- Proposed development, including the location of existing and proposed structures, 

fill, storage of materials, and drainage facilities, with dimensions indicating 
distances to the floodplain, if available; 

 
- The topography, as determined by a professional engineer or geologist, of the 

project area and all hazard areas addressed in the report; and 
 
- Clearing limits. 

 
� Assessment of Geological Characteristics.  The report shall include an assessment of 

the geologic characteristics of the soils, sediments, and/or rock of the project area and 
potentially affected adjacent properties, and a review of the site history regarding 
landslides, erosion, and prior grading.  Soils analysis shall be accomplished in 
accordance with accepted classification systems in use in the region.  The assessment 
shall include, but not be limited to:  

 
- A description of the surface and subsurface geology, hydrology, soils, and 

vegetation found in the project area and in all hazard areas addressed in the report;  
 
- A detailed overview of the field investigations, published data, and references; data 

and conclusions from past assessments of the site; and  
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site specific measurements, test, investigations, or studies that support the 
identification of geologically hazardous areas; and 

 
- A description of the vulnerability of the site to seismic and other geologic events. 

 
� Analysis of Proposal.  The report shall contain a hazards analysis including a detailed 

description of the project, its relationship to the geologic hazard(s), and its potential 
impact upon the hazard area, the subject property, and affected adjacent properties. 

 
� Minimum Buffer and Building Setback.  The report shall make a recommendation for 

the minimum no-disturbance buffer and minimum building setback from any geologic 
hazard based upon the geotechnical analysis.  

 
� Provide information described in BMC 16.55.430 E when relevant, in addition to the 

Mitigation Report Requirements checklist. 
 

 
Where a valid Critical Area Report has been prepared, and where the proposed land use 
activity and surrounding site conditions are unchanged, said report may be incorporated 
into the required Critical Area Report, if deemed still valid and appropriate by a 
professional engineer or geologist.  The applicant shall submit a Hazards Assessment 
detailing any changed environmental conditions associated with the site based on best 
professional judgment of the engineer/ geologist. 
 
 
In addition to the above information, additional te chnical information must be 
provided for the following specific hazards (BMC 16 .55.440): 
 

� Erosion and landslide hazard areas 
� Seismic hazard areas 
� Mine hazard areas 
� Other geologically hazardous areas  
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SPECIFIC REPORT REQUIREMENT - 

FISH AND WILDLIFE HABITAT CONSERVATION AREAS  
(INCLUDING STREAMS)  

 
In addition to the Critical Area Report, which is required for all applications, a specific 
report must be submitted based on the type of critical area.  This supplemental report 
must also be prepared by a “qualified professional”, as defined in BMC 16.55.510.  All 
reports may require additional information as determined by the Planning Director. 
 
Certain Critical Area applications may also require a Shoreline Substantial Development 
Permit as provided under the Shoreline Master Program (BMC 16.40).  This may be the 
case for actions located in, on, over or near Chuckanut Creek, Squalicum Creek, 
Whatcom Creek, Lake Whatcom, Lake Padden and Bellingham Bay.  Verify with Planning 
staff whether a Shoreline Substantial Development Permit is required for the project. 
 
 
� Critical Area Report and Maps (See separate requirement checklist) 
 
� Fish and Wildlife Conservation Report 
 

- This report shall include all habitat conservation areas and recommended buffers 
within three hundred (300) feet of the project area. 

 
- The report shall include all shoreline areas, floodplains, other critical areas, and 

related buffers within three hundred (300) feet of the project area. 
 
- Detailed description of vegetation on and adjacent to the project area and its 

associated buffer;  
 
- Identification of any species of local importance, priority species, or endangered, 

threatened, sensitive, or candidate species that have a primary association with 
habitat on or adjacent to the project area, and assessment of potential project 
impacts to the use of the site by the species;  

 
- A discussion of any federal, state, or local special management recommendations, 

including Washington Department of Fish and Wildlife habitat management 
recommendations, that have been developed for species or habitats located on or 
adjacent to the project area;  

 
- A detailed discussion of the direct and indirect potential impacts on habitat by the 

project, including potential impacts to water quality;   
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- A discussion of measures, including avoidance, minimization, and mitigation, 
proposed to preserve existing habitats and restore any habitat that was degraded 
prior to the current proposed land use activity and to be conducted in accordance 
with Mitigation Sequencing [Section 16.55.250]; and 

 
- A discussion of ongoing management practices that will protect habitat after the 

project site has been developed, including proposed monitoring and maintenance 
programs. 
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TYPE I PROCESS 
(Minor Administrative Decisions) 

 
 

 
 

 

Application 

Determination of complete or incomplete 
application. 

Decision 

Appeal 

Hearing Examiner open record appeal 
hearing 

Appeal decision 

Judicial appeal  

120 days max. 

28 days max. 

14 days max. 

90 days max. 

21 days max. 
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TYPE II PROCESS 
(Administrative Decisions) 

 
 
          
          
            
 
 
     
 
 
 
 
      
 
 
        
     
 
 
 
    
 
 
 
        
        
 
 
  
 
           
 
 
 
 
 
 
 
 
 
         
 
 
 
 
        
 
 
 
 
             
        
 
        

 
 
 
        

Pre-application conference with staff 

Pre-application neighborhood meeting 
(for some permits) 

Application 
 

Determination of complete application; 
Notice of Application and Optional 
SEPA Notice (if used); Notice to 
determine if optional Board or 
Commission meeting required (some 
permits)  

SEPA Decision (and notice with 14 
day comment period, if applicable) 
 

Board or Commission meeting and 
recommendation (if required; also see 
meeting notice requirements) 

Notice of Decision 

Appeal - including any SEPA conditions or denial 

Hearing Examiner open record hearing (not available for Shoreline Permits 
that are instead appealed to State Shoreline Hearings Board) 

Appeal decision 

Judicial appeal 

Decision 
10 days max. 

28 days max. 

14-30 days min. 

90 days max. for 
Hearing Examiner 

14 days max.; 21 days for Shoreline Permits 

21 days max. 

If DS – Prepare 
EIS or appeal 
DS to Hearing 
Examiner 

120 days max. 
with exceptions 
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MAILING LIST INSTRUCTIONS 
 
Applicants are responsible for providing an accurate mailing list and typed mailing label forms using 
information from the Whatcom County Assessor’s Office.  Errors in mailing labels may result in process 
delays and re-notice fees.   
 
How to Obtain Property Ownership Information from t he Whatcom County Assessor’s Office  
 
Go to the Whatcom County Assessor’s Office on the first floor of the Whatcom County Courthouse, 311 
Grand Avenue, Bellingham, 360-676-6790.  Business hours are 8:30 AM to 4:30 PM Monday through 
Friday.  Bring enough information to identify all of the property in the project site, such as tax parcel 
numbers, legal descriptions, address(es) or boundary on a plat map. 
 
Assessor’s Office staff can help you find the Assessor’s map(s) containing the project parcel(s). Measure 
the required ownership notice distance on the map from the boundary of the project parcel(s).  The 
required distance (commonly 500 feet) is specified on the application form.  
 
Copy the parcel number for each parcel within or partially within the notice distance onto the mailing list 
form.  If the owner of the project property owns other property within the notice distance but not included 
in the project site, contact the Planning Division to determine whether the notice radius must be 
increased. 
 
Look up the name and mailing address of the owner of each parcel number and record it on the mailing 
list form.  This can be done from the computer data base using the terminals at the Assessor’s Office or 
you can access the same data base through the Internet.  The data base is located at 
www.whatcomcounty.us/assessor/index.jsp under “Real Property Search.”  Click on the parcel number in 
the first data screen to bring up a screen with the owner’s full address and zip code.  The maps are also 
available at this site if you wish to check a parcel number. 
 
If the site is a condominium, include the owner of each unit.   
 
Mailing List Label Format  
 
Type addresses on Avery 5160 labels or in Avery 5160 label format, or type on label grid format provided 
by the Permit Center.  Include owner, applicant and contact for the proposal.  Include the Mayor’s 
Neighborhood Advisory Commission member(s) and neighborhood association(s) as described below. 
 
The names must be typed in the format shown below, with one address per grid. 
 
Format:    Owner’s Name 
   Owner’s mailing address 
   City, State  Zip Code 
 
Do not repeat names on the mailing list.  If someone is listed as owning more than one property, only list 
the owner’s name and address once on the mailing list.   
 
Do not list the tax parcel number on the labels. 
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Adding Neighborhood Representatives and Association s 
 
The following addresses must be added to the mailing list:  
 
For the neighborhood in which the project is located and any neighborhood within the required notice 
distance (usually 500 feet) from the boundary of the project site: 
 
1.  The Mayor’s Neighborhood Advisory Commission member for the neighborhood; and 

2.  Any neighborhood association registered with the Planning and Community Development   
Department. 

 
Contact Planning Division staff at the Permit Center, Bellingham City Hall, 210 Lottie Street (360-778-
8300) to determine which neighborhood representatives and associations must be added to your mailing 
list and obtain addresses.   Add the addresses to the label format for your permit application. 
 
   
    
The following neighborhoods are within the required  notice radius  (check all that apply):  
 
� Alabama Hill 
�   Birchwood 
�   CBD 
�   Columbia 
�   Cornwall Park 
�   Edgemoor 
�   Fairhaven 
�   Guide Meridian 
�   Happy Valley 
�   King Mountain 
�   Lettered Streets 
�   Meridian 
�   Mt. Baker 
�   Puget 
�   Roosevelt 
�   Samish 
�   Sehome 
�   Silver Beach 
�   South 
�   South Hill 
�   Sunnyland 
�   Whatcom Falls 
�   WWU 
�   York 
 
Application file number/address:  ___________________________ 
 
Checked by staff:  ________________ 
 



 

NAMES AND MAILING ADDRESSES OF SURROUNDING PROPERTY OWNERS. 
Following are the names and mailing addresses of all property owners having property within 500 feet of the exterior boundary of the subject property.  Said names are 
as recorded in the Whatcom County Assessor's Office and as appear in the authentic tax records of this County.  (Attach extra pages if needed.)  Also provide mailing 
labels for each address listed, per the attached mailing list label instructions. 
 
PRINT CLEARLY OR TYPE (IN BLUE OR BLACK INK)  
 
NAME OF CONTACT PERSON                      MAILING ADDRESS            CITY/STATE              ZIP CODE      
                
 
NAME OF NEIGHBORHOOD REP/ASSNS     MAILING ADDRESS            CITY/STATE             ZIP CODE      
                
                
                
                
 
NAMES OF PROPERTY OWNERS              MAILING ADDRESSES        CITY/STATE            ZIP CODE      PARCEL NUMBER    LOT/BLOCK/PLAT 
                      
                      
                      
                      
                      
                      
                      
                      
                      
                      
                      
 
 
I     being duly sworn on oath, hereby certify that I have familiarized myself with the rules and regulations with respect to preparing and filing 
this application, that the foregoing statements and the statements contained in any papers or plans submitted herewith are true to the best of my knowledge and belief, 
and that the list of names and addresses of property owners within 500 feet of the subject is complete and correct according to the records of the Whatcom Assessor's 
Office as of     , 20  .  I understand that if this list does not contain accurate information as listed in the Assessor's Office, this application 
may be successfully challenged and result in the necessity to reapply. 

 
Signature        

Subscribed and sworn to before me this 
                day of                         , 20      .             

Notary Public in and for the State of Washington 
Printed name       
Residing at        

Page __________ of _______________ 
 
 
 



 

 
NAMES OF PROPERTY OWNERS             MAILING ADDRESSES         CITY/STATE             ZIP CODE      PARCEL NUMBER LOT/BLOCK/PLAT 
                      
                      
                      
                      
                      
                      
                      
                      
                      
                      
 
                      
                      
                      
                      
                      
                      
                      
                      
                      
                      
                      
 
                      
                      
                      
                      
                      
                      
                      
                      
                      
 
 
 
 
 
 
 
 



 

Project:   
Include applicant and contact 
addresses on labels   

 

Avery 5160 labels or in Avery 5160 label format 
 
First name Last name 
Address 
City, State, Zip 

  

     

     

     

     

     

     

     

     

 
 
 
 
 
 
 


