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PART 1 GENERAL 

1.01 FORMATS 

A. Format and administrative procedures will be reviewed and discussed at the 
Preconstruction Conference. 

1.02 PROCEDURES 

A. Two copies shall be prepared and delivered to the Owner's Representative. 

1.03 SUBCONTRACTOR CHANGE 

A. A change or substitution of any subcontractor listed on the Condition of Contract Award 
notice to be issued with the Notice of Award, shall be subject to the prior approval of the 
Owner. 

PART 2 EXECUTION 

2.01 MODIFICATION PROPOSAL REQUESTS 

A. Changes may be initiated by the Owner's Representative through the reference 
document submitted to the Contractor. The proposal will include: 

1. Description of changes, products, and location of modification in the project. 
2. Supplementary or Revised Drawings. 
3. Reason for requesting changes. 

B. Such request is for information only and is not an authorization to proceed, nor to stop 
work in progress. 

C. A sample Modification Proposal Form is attached at the end of this section. 

2.02 CONTRACTOR PROPOSAL 

A. Changes may be initiated by the Contractor through the reference document submitted 
to the Owner's Representative. The proposal will include: 

1. Effect on Awarded Contract Price and contract time. 
2. Documentation supporting change in contract time, as appropriate. 

a. Labor required 
b. Equipment required 
c. Products required 
d. Taxes, insurance, and bonds required 
e. Documented credit for work deleted from the contract 
f. Overhead and Profit 
g. Justification for any changes in contract time 
h. Subcontractor's and supplier's invoices 

3. Such request is for information only and is not an authorization to proceed, stop 
work in progress. 

2.03 DETERMINATION OF PAYMENTS 



PROJECT NAME  MODIFICATIONS AND CHANGE ORDERS 
BELLINGHAM, WASHINGTON  SECTION 01035 

DATE: 8/21/2007 01035 - 2 

A. The payments shall be full payment for all work done by Modification Proposals. The 
payment shall cover all expenses of every nature, kind, and description, including all 
overhead profit, occupational tax and any other Federal or State revenue acts (other 
than sales tax), premiums on public liability and property damage insurance policies. 

SAMPLE MODIFICATION PROPOSAL FORM FOLLOWS 
 

 
 


